
Effective May 17, 2021 
 

RULE 4.7.  ELECTRONIC FILING 
 

(a) The Dauphin County Court of Common Pleas permits the electronic filing of legal 
 papers with the Clerk of the Orphans’ Court using their electronic filing system. 
 
(b) Legal Papers Defined. “Legal papers” shall include all written motions, 
 written petitions, and any notices or documents for which filing is required or 
 permitted, including orders, exhibits, and attachments except for the following: 
  
 (1) Petitions, exhibits, or related filings under Title 23, Part III (Termination  
  and Adoption) 
 (2)  Petitions to Disinter 
 (3)  Petitions filed under Title 20, Chapter 57 (Presumed Decedents) 
 (4)  Formal Accounts 
 (5)  Minor’s Applications for Judicial Authorization of an Abortion 

 
(c) (Reserved) 
 
(d) FILING  
 

(1) All legal papers that are filed electronically shall be filed through the 
 Clerk of the Orphans’ Court’s Electronic Filing System.  General access to 
 the Electronic Filing System shall be provided through a link found on the 
 Clerk of the Orphans’ Court’s webpage at www.dauphincounty.org. 
 
(2) The Clerk of the Orphans’ Court shall provide the filing party with a 
 Submission Receipt which includes the date and time the legal paper was 
 received by the Electronic Filing System. 
 
(3) The Clerk of the Orphans’ Court will review the documents submitted 
 electronically and will provide the filing party with a Notice of Filing, a 
 Notice of Fee, or a Notice of Rejection.  A Notice of Filing does not 
 constitute acceptance of the filing by the Court of Common Pleas. 
 

(e) (Reserved) 
 

(f) FEES 
 
 (1) A filing party shall pay any required filing fee after receipt of the Notice of  
  Fee by following the link in the Notice of Fee.  Upon receipt of payment,  
  the filing party will receive a Notice of Filing. 

 
 

http://www.dauphincounty.org/

